


 

 

            FIRM:  Project No: _______________________ 

SUBCONTRACTOR/CONSULTANT/SUPPLIER  INFORMATION SHEET 
 
Pursuant to Federal Regulations, Milwaukee County is required to collect information on subcontractor/consultants/suppliers submitting quotes to contractor/service 
providers that submit proposals on Milwaukee County projects. Provide the following information on DBE and non-DBE bids or quotes. Submit this information with 
proposal. 
  

( )* 
 

Name 
 

DBE 
Yes/No

 
Address 

Date 
Firm 

Established

Annual 
Gross 

Receipts (**)

 
Work or Service to be Performed 

       

       

       

       

       

       

       

       

  
(*) Check if this sub-consultant’s quote has been used in your proposal. 
(**)  Annual Gross Receipts: A: Less than $250,000 B: $250,000 to $500,000 C: $500,000 to 1 million 

D: $1 million to $5 million  E: $5 million to $15 million F: More than $15 million 
 
 
Note: Information gathered on the background and financial status of firms is protected from disclosure. 
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                  MILWAUKEE COUNTY 
COMMUNITY BUSINESS DEVELOPMENT PARTNERS (CBDP) OFFICE 

 
CERTIFICATE OF GOOD FAITH EFFORTS 

 
 
The intent of this certification is to document the good faith efforts implemented by the contract bidder/respondent 
in soliciting and utilizing DBE firms to meet DBE participation requirements.  This certificate will assist Milwaukee 
County in determining whether the contract bidder/respondent has implemented comprehensive good faith efforts. 
 
Failure to implement “good faith” efforts to the satisfaction of Milwaukee County could result in the rejection of the 
proposal. 
 
I, ______________________________, do hereby acknowledge that I am the ______________________ of 
__________________________________, who has been identified as a bidder/respondent on the following 
Milwaukee County Project: 
 

DBE Percentage Project No. Project Title Total Contract 
Amount Goal Pledged 

 
 

 
 

   

 
Provide a brief summary on why you believe your firm is unable to meet the DBE participation goals on this project 
(Attach additional pages if necessary.) 
 
 
 
 
 
 
 
I hereby certify that I have utilized comprehensive “good faith” efforts to solicit and utilize DBE firms to meet the 
DBE participation requirements of this contract proposal, as demonstrated by my responses to the following 
questions: 
 
 

A.  Identifying Subcontract Work Items 
 
 
Bidder/respondent are encouraged to select portions of work to be subcontracted in a manner which will increase the 
likelihood of meeting DBE goals.  In selecting work to be subcontracted, bidder/respondent will consider, where 
appropriate, breaking down contracts into economically feasible units to facilitate DBE participation.   
 
1. Which portion(s) or section(s) of the contract proposal, in terms of the nature of work, were selected to be 

subcontracted to DBE firms (or broken down into economically feasible units to facilitate DBE participation)?  
 
 
 
 
 

 
 

B.  Notifying DBE Firms of Contracting Opportunities 
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2. In the table below, indicate which firms received written notification of work items to be subcontracted.  In the 
appropriate space, also indicate when firms received subsequent telephone solicitations.  Please attach additional 
page(s) so that all companies contacted are listed.  (Attach photocopies of all written solicitations to DBE firms 
to this certificate.) 

 
 
 

Company Contacted 

Date of 
Written 

Notification 

 
DBE  

(Yes/No) 

Date of 
Follow-up 

Telephone Call 
    
    
    
    
    
    
    
    
    
    
 
 
3. Identify publications in which announcements or notifications were placed and published, if any.  (Attach copies  
     of proof of each announcement or notification.) 
 

Published Announcement/Publication (please describe) Date 
  
  
  
  
  
 
 
4.  Identify DBE associations or organizations that received written notifications, including dates of all 
notifications. Provide name of person and date of follow-up call.  If no follow-up calls made, explain why not. 
(Attach copies of letters sent as proof of notification.) 
 

 
DBE Association/Organization 

Date of 
Notification 

Contact Person Date of  
Follow-Up Call 

    
    
    
    
 
 
5. Were the services of the Milwaukee County’s Community Business Development Partners (CBDP) Office used 

to assist in the recruitment of DBE firms? 
 
 

Yes _______ No ______ 
 

Contact was made by: telephone ______ written correspondence ________ 
 

Date contacted: _______________ Person Contacted: __________________________ 
 
 
 
 

C. Providing DBEs With Assistance 
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6. Explain any efforts undertaken to provide DBE firms with adequate information about project scope of work and 
requirements of the contract: 

 
 
 
 
 
 

 
7. Describe any efforts undertaken to assist interested DBE firms in obtaining lines of credit or insurance required 

by Milwaukee County or the contractor: 
 
 
 
 
 
 
8. Describe any other efforts initiated to provide special assistance to DBE firms interested in participating in the 

project.  
 
 
 
 
 
 
 
 
 
 

D.  Soliciting Proposal/Quotes From Interested DBE Firms 
 
Bidder/respondent must solicit proposal/quotes in good faith with interested DBE firms.  Quotes, proposals, and bids 
from interested DBE firms must not be rejected by contractors without sound justification. 
 
9. Indicate in the table below which DBE firms submitted quotes on the contract proposal.  Also, provide a brief 

explanation of why any of these DBE project quotes were rejected.  Please attach additional pages(s) if 
necessary. 

 
Name/Address/Contact Person of DBE Firm Work Quoted and Explanation for Rejecting Quotes 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
10. Other comments you want Milwaukee County to consider: 
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NOTE: The information requested as set forth above is the minimum information required by Milwaukee 

County’s Community Business Development Partners (CBDP) Office and CBDP may request the 
Contractor to submit information on certain other actions taken to secure DBE participation in an effort 
to meet the goals. 

 
 

AFFIDAVIT 
 
 
STATE OF WISCONSIN  ) 
 
   )  ss 
 
COUNTY OF _____________ ) 
 
 
The undersigned, having been first duly sworn, says that the information given in the above certificate is true and 
correct to the best of his/her knowledge and belief. 
 
 
 
 
      Signed: ____________________________________ 
 
        Authorized Representative 
 
 
 
Subscribed and sworn to before me: 
 
 
This _____________ day of _________________________, 20 _____. 
 
 
_________________________________________________________ 
   Notary Public 
 
 
My commission expires ___________________________, 20 ____. 
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MILWAUKEE COUNTY COMMUNITY BUSINESS DEVELOPMENT PARTNERS 

 
GUIDANCE CONCERNING GOOD FAITH EFFORTS 

 
 

When Milwaukee County establishes a DBE contract goal a bidder/proposer must, in order to be 
responsible and/or responsive, make good faith efforts to meet the goal. The bidder/proposer can 
meet this requirement in either of two ways. First, the bidder/proposer can meet the goal, docu-
menting commitments for participation by DBE firms sufficient for this purpose. Second, even if 
it doesn’t meet the goal, the bidder/proposer can document adequate good faith efforts. This 
means that the bidder/proposer must show that it took all necessary and reasonable steps to 
achieve a DBE goal or other requirement of this part, which, by their scope, intensity, and appro-
priateness to the objective, could reasonably be expected to obtain sufficient DBE participation, 
even if they were not fully successful.  
 
In any situation in which Milwaukee County has established a contract goal, part 26 requires you 
to use the good faith effort mechanism of this part. As a recipient, it is up to you to make a fair 
and reasonable judgment whether a bidder/proposer that did not meet the goal made adequate 
good faith efforts. It is important for you to consider the quality, quantity, and intensity of the 
different kinds of efforts that the bidder/proposer has made. The efforts employed by the bid-
der/proposer should be those that one could reasonably expect a bidder/proposer to take if the 
bidder/proposer were actively and aggressively trying to obtain DBE participation sufficient to 
meet the DBE contract goal. Mere pro forma efforts are not good faith efforts to meet the DBE 
contract requirements. We emphasize, however, that your determination concerning the suffi-
ciency of the firm’s good faith efforts is a judgment call: meeting quantitative formulas is not 
required. 
 
 
The following is a list of types of actions, which Milwaukee County will consider as part of the 
bidder/proposer’s good faith efforts to obtain DBE participation. It is not intended to be a manda-
tory checklist, nor is it intended to be exclusive or exhaustive.  Other factors or types of efforts 
may be relevant in appropriate cases: 

 
1. Soliciting through all reasonable and available means (e. g. attendance at pre-bid 

meetings, advertising and/or written notices) the interest of all certified DBEs who 
have the capability to perform the work of the contract. The bidder/proposer must 
solicit this interest within sufficient time to allow the DBEs to respond to the so-
licitation. The bidder/proposer must determine with certainty the DBEs are inter-
ested by taking appropriate steps to follow up initial solicitations. 

 
2. Selecting portions of the work to be performed by DBEs in order to increase the 

likelihood that the DBE goals will be achieved. This includes, where appropriate, 
breaking out contract work items into economically feasible units to facilitate 
DBE participation, even when the prime contractor might otherwise prefer to per-
form these work items with its own forces.  
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3. Soliciting through all reasonable and available means (e. g. attendance at pre-bid 
meetings, advertising and/or written notices) the interest of all certified DBEs who 
have the capability to perform the work of the contract. The bidder/proposer must 
solicit this interest within sufficient time to allow the DBEs to respond to the so-
licitation. The bidder/proposer must determine with certainty the DBEs are inter-
ested by taking appropriate steps to follow up initial solicitations. 

 
4. Selecting portions of the work to be performed by DBEs in order to increase the 

likelihood that the DBE goals will be achieved. This includes, where appropriate, 
breaking out contract work items into economically feasible units to facilitate 
DBE participation, even when the prime contractor might otherwise prefer to per-
form these work items with its own forces.  

 
5. Providing interested DBEs with adequate information about the plans, specifica-

tions, and requirements of the contract in a timely manner to assist them in re-
sponding to a solicitation.  

 
6. Negotiating in good faith with interested DBEs.  

a. It is the consultant/service provider’s responsibility to make a portion of 
the work available to DBE subcontractors and to select those portions of 
the work consistent with the available DBE subcontractors, so as to facili-
tate DBE participation. Evidence of such negotiation includes the names, 
addresses, and telephone numbers of DBEs that were considered; a de-
scription of the information provided regarding the plans and specifica-
tions for the work selected for subcontracting; and evidence as to why ad-
ditional agreements could not be reached for DBEs to perform the work. 

 
b. A consultant/service provider using good business judgment would con-

sider a number of factors in negotiating with subcontractors, including 
DBE subcontractors, and would take a firm’s price and capabilities as well 
as contract goals into consideration. However, the fact that there may be 
some additional costs involved in finding and using DBEs is not in itself 
sufficient reason for a bidder/proposer’s failure to meet the contract DBE 
goal, as long reasonable. Also, the ability or desire of a consultant/service 
provider to do the work of a contract with its own organization does not 
relieve it of the responsibility to make good faith efforts. Prime consult-
ants/service providers contractors are not, however, required to accept 
higher quotes from DBEs if the price difference is excessive or unreason-
able.  

 
7. Not rejecting DBEs as being unqualified without sound reasons based on a thor-

ough investigation of their capabilities.  The contractor’s standing within its in-
dustry, membership in specific groups, organizations, or associations and political 
or social affiliations (for example union vs. non-union employee status) are not 
legitimate causes for the rejection or non-solicitation of bids in the contractor’s ef-
forts to meet the project goal. 
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8. Making efforts to assist interested DBEs in obtaining lines of credit or insurance 
as required by the recipient or contractor. 

 
 

9. Making efforts to assist interested DBEs in obtaining necessary resources or re-
lated assistance or services. 

 
10. Effectively using the services of available minority/women community organiza-

tions; minority/women contractors’ groups; local, state, and Federal minor-
ity/women business assistance offices; and other organizations as allowed on a 
case-by-case basis to provide assistance in the recruitment and placement of 
DBEs.  

 
 
 
      In determining whether a consultant/service provider has made good faith efforts, Milwaukee 
County may take into account the performance of other bidders/proposers in meeting the contract. 
For example, when the apparent successful consultant/service provider fails to meet the contract 
goal, but others meet it, Milwaukee County may reasonably raise the question of whether, with 
additional reasonable efforts, the apparent successful consultant/service provider could have met the 
goal. If the apparent successful bidder/proposer fails to meet the goal, but meets or exceeds the 
average DBE participation obtained by other consultants/service providers, Milwaukee County may 
view this, in conjunction with other factors, as evidence of the apparent successful bidder/proposer 
having made good faith efforts.  
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SUBMIT WITH ALL PAYMENT REQUEST 
 

 DISADVANTAGED BUSINESS ENTERPRISE 
  “DBE” UTILIZATION REPORT* 
 
 NAME OF FIRM_______________________________________________________TELEPHONE  NO. (        )__________________ 
 
 ADDRESS_______________________________________________CITY_______________________STATE_____(ZIP  CODE)_____________ 
 
  PROJECT  TITLE_____________________________________________________________________PROJECT #_____________________ 
 
  TOTAL CONTRACT $ AMT_____________  TOTAL  CONTRACT  PAYMENT YTD $_________   CONTRACT % COMPLETE _______ 
 
  TOTAL DBE CONTRACT $ AMT__________TOTAL DBE PAYMENT YTD $_________________    DBE % COMPLETE ______________** 
 
  COUNTY  PROJECT/CONTACT  PERSON_____________________________________ TELEPHONE  NO.__________________________ 
 
  REPORT FOR THE PERIOD FROM:_______________TO:______________  200_________   FINAL REPORT:  (  ) Yes    (  ) No 
 

List Disadvantaged Business Enterprise firms utilized in connection with the above Project, either as subcontractor or suppliers in the last period. 
 

 
NAME OF 
DBE FIRM 

 
SUB-CONTRACT 

$ AMOUNT 

 
WORK/SERVICE 

PERFORMED 

AMT. OF 
PAYMENTS 

THIS PERIOD 

AMT. OF 
PAYMENTS 

TO DATE 

 
REMAINING 
BALANCE 

      

      

      

      

      
 
 
Report Prepared by:_______________________________________ Approved by:_________________________________________________ 
                                                                                                                            (Name & Title) 
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MILWAUKEE COUNTY 
COMMUNITY BUSINESS DEVELOPMENT PARTNERS OFFICE 

 DBE PAYMENT CERTIFICATION 
 
 
 
 “DBE” PAYMENT CERTIFICATION 
 
This form must be attached to the final Certificate for Payment Request by Primary Contractor/Consultants. 
 
County Department Issuing Contract/Project________________________________________ 
 
Contract/Project Title___________________________________________________________ 
 
DBE Firm: _______________________________________________________________ 
 
Project No. ______________              Project Name: __________________________ 
 

*SECTION (A)                DBE FIRM COMPLETES IF FINAL PAYMENT HAS  BEEN RECEIVED 

 
I hereby certify that our firm received $____________________ total payment for subcontract work on the above 
referenced Milwaukee County project or contract. 
  
Date__________________, 200___ 
 
 
*SECTION (B)         BOTH PRIME CONTRACTOR AND DBE FIRM COMPLETE IF FULL 

PAYMENT HAS NOT  BEEN MADE TO DBE FIRM AND A  
BALANCE REMAINS TO BE PAID. 

 
I hereby certify that our firm has paid to date a total of $______________ and will pay the balance of $_________ 
to _____________________________________________________________upon receipt of payment from 
Milwaukee County for subcontract work on the above referenced project. 
 
 
Date_______________, 200_____ 
 
__________________________________     ___________________________________________________ 
(Prime Consultant/Contractor’s Signature)                                                           (Print Name & Title) 
 
 
___________________________________     __________________________________________________ 
(DBE Subconsultant/Subcontractor Signature)                                                           (Print Name & Title) 
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Instruction for locating State of Wisconsin Certified DBEs 
 
 
DBE Vendor Listing: 
 
 

1. Go to www.county.milwaukee.gov 
2. In the search box, type “certified vendor list” 
3. Choose certified vendor list link 
4. Select the WisDot certification program directory of certified DBEs 
5. You will be directed to the WisDOT UCP directory of State wide DBEs 

 
 
 
 
 
 
 
 
 
 
 
If you have any questions regarding the directory, please contact the CBDP office at 
(414) 278-4747 
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